
 

 

 
 
 
 
 

 
POSTING  

GIS Technician 
Full-time Permanent Opportunity 

 
Why Choose Loyalist for Your Next Great Career Opportunity? Our team is 
passionate about providing excellent customer service to the residents we serve. We 
encourage learning and development and believe in a respectful, team-based workplace 
that is effective and welcoming. Plus, we like to have fun while accomplishing great things 
for our Residents! 

Loyalist Township is committed to reaching our full collective potential as an employer of 
choice. We offer excellent pay and benefits, including a defined benefit pension plan 
(OMERS) and free counselling services for staff and their families. Service to our 
community and each other is what we do. 

Loyalist is a growing community of over 17,000 residents situated on the north shore of Lake Ontario 
between Greater Napanee and the City of Kingston. The Township is a blend of rural and urban areas with 
several smaller hamlets throughout, including an island community accessible by ferry. It is an outdoor-
lovers dream, with a Great Lake on the doorstep and beautiful Canadian shield lakes and provincial parks 
minutes away to the north.  Next door is the historic City of Kingston, which boasts a lively downtown core 
right on Lake Ontario, full of excellent restaurants and nightlife offerings. We are also connected to large 
urban centres by the 401, with the GTA two hours to the west and Ottawa two hours to the east.  

What do You offer Loyalist as a GIS Technician? You are trained in the field of GIS 
and have experience using GIS to manage land, infrastructure, and asset data. You are 
organized and bring a positive approach to challenges. You collaborate well with 
colleagues from other departments to achieve corporate goals. You take pride in providing 
excellent customer service in all facets of your job.  

Loyalist Township invites applications for this permanent full-time position, which is 
covered by the CUPE Local 2150 Collective Agreement. A detailed job description is 
below. 

File No:    2023-02 GIS Technician 
Hours: 35 per week  
Hourly Rate:  $32.81 per hour (2022), 90% in first 3 months 
Closing: January 22, 2023, 11:59 p.m. 

Please submit your cover letter and resume using the online form by selecting the apply 
now button: 

 
 
 
 
 
 
 
 

APPLY NOW! 

https://forms.loyalisttownship.ca/Council-and-Administration/Employment-Application-Forms/2023-02-GIS-Technician


 

 

 
 

 
 

JOB DESCRIPTION 
 
POSITION TITLE:  GIS TECHNICIAN  
 
DEPARTMENT:  CORPORATE SERVICES 
 
REPORTS TO: IT MANAGER 
 
CATEGORY:   PERMANENT FULL-TIME  
  
UPDATED: NOVEMBER 2021  

       
 
POSITION SUMMARY: 
 
This role is an integral part of service delivery to the residents of Loyalist Township and 
contributes to the achievement of our Strategic Plan by preparing, administering, 
designing, and improving GIS related data. The incumbent is responsible to develop and 
populate spatial databases, web and data development, and CADD drawing 
interpretation and preparation. The GIS Technician assists with GIS support of the 
Township Asset Management Program as well as updating GIS records as new 
municipal infrastructure are added or removed. The GIS Technician provides GIS 
support services to the Township corporately and supports partnership with other lower-
tier municipalities and the County.  
 
MINIMUM QUALIFICATIONS: 
 

• Two years direct experience using GIS to manage land or municipal infrastructure -
related data, preferably in a municipal setting. 

• Graduate of a technology diploma or degree program in Geographic Information 
Systems, Geomatics, Geography, Land use Planning, or Engineering from a 
recognized technical institute or university or a combination of related formal technical 
training and specific GIS work experience in a municipal or similar environment. 

• Experience using GIS to manage land or municipal physical infrastructure related data, 
preferably in a municipal setting.  

• High degree of computer literacy in the use of ESRI products, and MS Office Suite. 

• Experience and knowledge of AutoCAD, Geocortex, Microsoft SQL or equivalent 
database exposure considered an asset. 

• Familiarity with GIS Water &/or Wastewater System Modelling considered an asset. 

• Familiarity with the use of Differential GPS data collection would be considered an 
asset. 

• Must possess and maintain a valid Class “G” driver’s license. 

• Competence in oral and written communication, and excellent public relations skills 
are essential. 

• Familiarity with maintenance management software considered an asset. 



 

 

 
DUTIES AND RESPONSIBILITIES: 
 
Under the direction of the IT Manager the position will support the Corporation on a 
technical and administrative basis, and support the GIS Systems Administrator on a 
functional basis by: 
 

• Updating municipal GIS databases and GIS mapping as new infrastructure is added 
to the municipal assets. 

• Create mapping for the corporation and the public website. 

• Maintain and create GIS apps for the public and the corporation. 

• Providing mapping, GIS data, and related records as required by developers, other 
municipal employees and consultants employed by the Township for projects within 
Loyalist Township. 

• Attending various construction and development meetings for the purpose of    
obtaining information on physical assets or providing information or the                                                       
municipality’s physical assets.          

• Performing all assigned GIS duties recognizing and supporting the objectives of the 
Township’s GIS Strategic Plan. 

• Prepare, revise, and maintain a library of system drawings, GIS information and other 
pertinent records in electronic format as directed by Management. 

• Participating on the GIS coordinating committee, as directed.  

• Maintaining GIS system information databases.  

• Providing water distribution, sewage collection system, lot grading and road right of 
way system information in a variety of formats when requested. 

• Preparing graphics, drawings and layouts for the corporation as requested. 

• Assisting with GPS work for the Corporation, as required. 

• Attending training on GIS and data management to remain current, make 
recommendations for process improvements as well as new program development 

• Providing training on GIS and data management to other departmental staff 
members as requested. 

• Assisting with general office duties as assigned. 

• Performing other duties, as assigned. 
 

ADDITIONAL REQUIREMENTS: 
 

• Access to a personal vehicle for work-related purposes is a requirement of this 
position. Travel expenses (per kilometer) will be reimbursed in accordance with 
Township policy.  

• Dealing on a day-to-day basis with Township Departments, as needed. 

• Investigating complaints or enquiries and dealing with the public to promptly resolve 
 problems through personal contact.    

 
 
 
 
 
 
 



 

 

WORKING RELATIONSHIPS: 
Internal 
Daily communication with staff and any other team members requiring GIS support. 
 
External 
Regular liaisons with other GIS partners in the Lennox and Addington County area, and 
in the larger municipal sector. 
Occasional contacts with outside vendors and training organizations. 
 
WORKING CONDITIONS: 
Normal office environment working conditions apply. May be seated for long periods (3-
4 hours).  Work hours are equal to a 35-hour week. Some flexibility is required to 
accommodate evening/weekend off-hours GIS/IT projects.   
 
The job description reflects the primary duties and responsibilities of this position and should not be construed to 
describe in detail all duties and responsibilities of the job. 

 


