How to Apply for a Job as Scribe™
an Existing Employee

All employees with access to Workzoom must apply for jobs from their Workzoom

profile. If you do not know your Workzoom log in please reach out to HR via email or
by phone at HR@loyalist.ca or 613-386-7351 x114.

Note:Volunteer Firefighters do not have Workzoom accounts

Navigate to curos.ca/curos/LOY2301 and log in using your Workzoom log in and
password.

2  Click "Company" tile.
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3 Here you will see open job postings. Click "Current Job Openings" to view all.

Current Job Openings
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4  Click the position you want to apply for.

Company Job Openings My Job Applications

Company Job Openings (4)
JoB =

Crossing Guard [CRSSNGGRO)
Child & Youth Instructor ([CHLOMNDY THINSTRCTR)
Fitress Instructon (FTRNSSINSTRCTR)

Hositage, Cultuie, Tourism Student (HRTGCLTRTREMSTDNT)
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JOB OPENING STATUS
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5  Click here "apply" button to apply for the position.
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How to attach your Scribe™
resume/coverletter to a

job application on

Workzoom

1 In order to add your resume to your application navigate to and click on
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2  Select your name.

Learning
My Course Progress
fices (C5)
First Aid Completed On 2023-04-12
Safety

3 Click "Career History"

ADMIN FERSONAL

scnal Profile Emergency Contacts Banking Details Carder Histohy  Work Details

Human Resources Consuitant, Corporate Seavices

HOME ADDRESS
ca

PHIMRE
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4 Scroll down and Click "Job Applications"

2018-002-20 Huwman Resources Consultant Coiporate Senvices
* Previous Employers MHone
* Formal Education Hone
» Business Associations Mo
> Job A [tions From 2023-04-28. Tax & Propery Assessment Clerk (61) (1 more active)

5  Select the application that you want to add your resume to.

> Formal Education Mo

* Business Associations Mone

« Joh Applications (3)

APPLICATION DATE = JOB OPENING %
2023.04.28 Tax & Proporty Assessment Clerk {61)
2023-04-12 Daputy Treasimar {63)

= 2023-02-M Accounting Clerk (1)
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6  Click "Attach a File" and navigate in your files to your resume / coverletter.

IDENTIFICATION AVAILABILITY
Application Date 2023.04-28 First Date Available
Wditivdrawn Date Last Date Avallable
Joby Opening Tax & Property Assessme Avallability

Job Cponing Stalus | Active - Posting Erays of the Week
Dosiood Start Dato | 2022.03-20 Current Job

Latest Start Drate 20327 Howr To Contact

Apsheation Fodm
Attach a File

Charvieww
Thiz role Is an integral part of service delivery to the residents of Loyalist Township and contributes to the achievernent of owr Strategic F

The purpase of this pesilion is ta provide leadership support to the Parks and Faciliies Supervisar. The Assistant Supervisor - Faciliiss
maintenance and divisional programs. This position is pantially responsible for evening and weekend leadership support as & member of

7  Click "Save"
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8 It may take a moment to save, you will receive a note on your screen that the save
has been completed. From there you can return to your personal screen.
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