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How to Apply for a Job as
an Existing Employee
All employees with access to Workzoom must apply for jobs from their Workzoom 
profile.  If you do not know your Workzoom log in please reach out to HR via email or 
by phone at HR@loyalist.ca or 613-386-7351 x114. 

Note:Volunteer Firefighters do not have Workzoom accounts

1 Navigate to curos.ca/curos/LOY2301 and log in using your Workzoom log in and
password.

2 Click "Company" tile.
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3 Here you will see open job postings. Click "Current Job Openings" to view all.

4 Click the position you want to apply for.
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5 Click here "apply" button to apply for the position.
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How to attach your
resume/coverletter to a
job application on
Workzoom

1 In order to add your resume to your application navigate to and click on
"PERSONAL"
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2 Select your name.

3 Click "Career History"
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4  Scroll down and  Click "Job Applications"

5 Select the application that you want to add your resume to.
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6 Click "Attach a File" and navigate in your files to your resume / coverletter.

7 Click "Save"
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8 It may take a moment to save, you will receive a note on your screen that the save
has been completed. From there you can return to your personal screen.
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